Proforma for

IT Assessment in J.M.I.

	Please read the following instructions:

· Please tick (() the appropriate boxes wherever relevant.

· The softcopy of this Proforma is available at the following link:


http://jmi.nic.in/Proforma/IT_Assessment.doc 

· The completed Proforma is to be sent at the following address:


Hony Director, 


FTK-Centre for Information Technology CIT, Jamia Millia Islamia


E-Mail: dir_cit@jmi.ernet.in, khanz.ph@jmi.ernet.in


A. Name of the Faculty/Centre/Department/Office: ……………………………….

B. 
IT Awareness among the Staff:


No. of staff members who are using Word Processing, E-mail, Internet, MIS etc.


(Please mention the total number of faculty members/staff in the Deptt. within parenthesis)

	Software
	Number of Faculty Member

(……….)
	Number of Technical Staff

(……….)
	Number of Office Staff

(……….)

	Word processing
	
	
	

	PowerPoint
	
	
	

	E-mail/Internet
	
	
	

	MIS
	
	
	

	Other (Pl. specify)
	
	
	


C.
Computer Hardware Available:

	S.No.
	Item
	Quantity
	Connected to Network

	1.
	Server
	
	

	2.
	PC (P-IV)
	
	

	3.
	PC (P-III)
	
	

	4.
	Laser Printer 
	
	

	5.
	DeskJet/ Inkjet Printer 
	
	

	6.
	Line-matrix Printer 
	
	

	7.
	Dot-matrix Printer 
	
	

	8.
	Scanner 
	
	

	9.
	Plotter
	
	

	10.
	LCD Projector
	
	


D. 
Software Available:

	 S. No.
	Software
	No. of  Licenses

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	

	6.
	
	

	7.
	
	

	8.
	
	

	9.
	
	

	10.
	
	


E. Utilization of PCs in the Faculty/Centre/Department/Office:

(i) Optimum Utilization of PCs:

	0-25%
	26-50%
	51-75%
	76-100%

	
	
	
	
	
	
	
	
	
	
	
	


(ii) For which of the following applications, PCs are being used?

	Software
	Yes
	No

	Research
	
	

	Teaching
	
	

	Word processing
	
	

	PowerPoint
	
	

	E-mail/Internet
	
	

	MIS
	
	

	Other (Pl. specify)
	
	


F. Computer Network

(i) Is the Faculty/Centre/Department connected to the Central Network?


	


         Yes
	
	           
 No
	


(ii) Does the department have a Local Area Network of its own?



	


         Yes
	
	           
 No
	


If the department has its own Local Area Network then please specify:

	Networking Device (Switch/Hub)
	Make
	Total no. of Ports
	Ports Utilized

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


G. Computer Labs:

 (i)
Does the Faculty/Centre/Department/Office have its own centralized Computer Lab(s)?

	


         Yes
	
	           
 No
	


If yes, please mention the nature of PCs available in each of the Computer Labs.

	Computer Lab
	No. of  PCs

	Lab – 1
	

	Lab – 2
	

	Lab – 3
	

	Lab – 4
	


(ii) Accessibility of Computer Lab(s) to Staff and Students of the Centre/Department.

Computer Lab(s) is/are accessible to:

	
	Yes
	No

	· All faculty members only

	
	

	· All faculty members and office staff
	
	

	· All faculty members and students
	
	

	· All faculty members, office staff and students
	
	


H.
IT Courses

(i)
Does the Faculty/Centre/Department offer any Computer Course?

	


         Yes
	
	           
 No
	




If yes, please mention the name of the Courses with duration.

	Course Name
	Duration

	
	

	
	

	
	

	
	

	
	

	
	


(ii) Does the Faculty/Centre/Department offer any Computer Courses with IT component?

	


         Yes
	
	           
 No
	




If yes, please mention the name of the Courses with duration.

	Course Name
	Duration

	
	

	
	

	
	

	
	

	
	

	
	


I.
Website-related Information

Has the Faculty/Centre/Department posted information about the following on the website?

	
	Yes
	No

	· Profile of the Faculty/Centre/Department including the.

	
	

	
courses being offered
	
	

	· Information about research
	
	

	· CV of faculty members
	
	

	· Syllabi of courses
	
	


J.
e-Education

Does the Faculty/Centre/Department use IT in teaching/learning?

	


         Yes
	
	           
 No
	



If yes, please mention briefly as to how IT is being used in teaching/learning.


………………………………………………………………………………………


………………………………………………………………………………………


………………………………………………………………………………………


………………………………………………………………………………………


………………………………………………………………………………………

K. Any other information not covered in Sections A to J (Please add a separate sheet if necessary)


………………………………………………………………………………………


………………………………………………………………………………………


………………………………………………………………………………………


………………………………………………………………………………………


………………………………………………………………………………………

(Signature of the Head)
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