l

|
GENERAL RULES '

* Members shall observe absolute silence in the
Reading Halls. Use of mobiles inside the library
isstrictlyprohibited.

' Lapl_ups (without the carrying case) are

allowed inside the lil:zram.

Members shall not engage in loud conversation

in any part of the librﬁn] which may cause

disturbancetootherreaders.

Members shall not smoke, chew pan or spit in

any partof thelibrary.

Members shall not scribble, damage of mark on

any book l‘)eiongirlg tothelibrany.

Membersshall not replace books on the shelves;

instead they can leave them on the reading

tables.

Members are responsible for any cldmdae

caused 1:1] them to the books or any other

property l)eionging to the iil‘Jr&lﬂ] and shall be

requirerlt()pm] the ].)(:‘l'tﬂhl] inu}osed upon them

by ‘IIOUniversth Librarian.

® The Members Cﬂught tearing pages or sledliug
of booksare liable for disciplinany action as per

the University norms.

Membersshall not 1Jri118 inside thel ibrdn.] their
pc‘rson.—:l ]:pelczne,iﬂgs. books & other prinr.(-"d
material in(_‘!uriing ].ihrunj books borrowed by
them {(‘x(‘{?})t toreturn timm},

Members leaving the library should show the
material borrowed ])I] them/ taken out of the
librurL] tothesecuritystaltat llxegole_

® The !il‘lfr’])‘l} is not r(—?ST}(]l‘iSi]}I{:‘ for the b@longi ng
kept at the property counter. Hence, the users
are advised to not to ke(—\}) any valuables at the
property counter. Tlm‘l} should take back their
l')(elonf_?,inf_'gs kept at the property counter while
leavingthelibrary.

The University Librarian reserves the rigi'lt to
suspend the membership of any member found
misusing the tibran] ma{eriét[‘ misbehavihg
creating nuisance, al)using the libranj stall or

bellavingiuan indecent manner.

Outsider users who want to reler the library
material should obtain prior permission trom
theconcemed library stalf onduty.

LIBRARY HOURS

Textbook Section & Reading Hall

09:00 a.m. to 1000 p.m. including
Saturdmjs,Sundaqsf’fﬂolidm;s,
During examination:

09:00 a.m. to 1200 (night)
including Saturdays, Sundays &
Holiciaqs.

Summer Vacation:

0900 a.m. loO&OOpm,

Reading Hall Annexe (old building)

09:00 a.m. to 10:00 p.m. Including

Sat urdaqs. Sunda ys & Hol iclm;s.
During examination:

09.00 a.m. Tol2:00 {nigl-lt}/ 02.00

a.m. [night) including Saturc}aqs.
Sundays & Holidays.

Summer Vacation:

09:00 a.m. to 08:00 pam. /closed
The Libran hours are subject toreview.

Reference & Periodicals

Monr]ﬂq—l:riciag
09:00 a.m. to 07:00 pam.

Saiurdaus

00.00 a.m. to 05:30 pam.

Digital Resource Centre

Monda L_|—-l:ridi:u]
00:15 am. 10 05:00 pam.

The library remains closed on 10 occasions of : -
1)RepublicDal].9]]"[uli,3:|.]t1n111:aiu|Wic|ﬂ,4]ffi(l~1;|—
Fitr, D) Independence Day, 0) Gandhi Jc‘:qanlhi. 7)
Dussehra, 8) Eid-ul-Azha, 0) Diwali and 10)

M u l'l arram.
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MEMBERSHIP

® The library is primarily meant for the use of
[r:lculh], research scholars, students and non-
teachingemployees of the University.

® The privilege of borrowing books to different
membership categories and the loan periods
areasfollows:

No. of Books

I'ype of Member

A | Members of the Court, EC, AC 15
B | Officers of the Jamia s
C | Head of the Departments 15
D | Directors of the Centres 15
E | Faculty 15
F | Guest /Part-Time Faculty ]
G | Rescarch Scholars (MPhil/PhD)/Rescarch R
Fellows

H | Post Graduate Students [

| | Under Graduate Students 4
J | Academic Staff (School/College) 6
K | Administrative Staff 4
L Other Permanent Staff 2
M | Special Members 2

® Research scholars, faculty, Students and of
other universiiies/mgauizations are also
permitted to use the library on written
request; or on a letter of recommendation
{romtl']econr_erneclnrg-nnimtion,

* Retired faculty and E'HIDIOI.]G'GS can be
admitted as Specia] Members against
payment of the security deposit of Rs. 500/,

pm}able at the cash counter, Finance &
Account Olfice. )

* Thestatformembersshould obtaina “NoDues
Certificate” from the library after returning
all the library books before they leave the

Universit\] or for proceeding on

EO[/ Sabbatical leave.

BORROWING PROCEDURE

® Books will be issued to students against the
multi-pupose ID card issued by the
Univ(—)rsitq. The ID card is not hﬂns{erable.
and if lost it should be reportcc] to the
ProctnrialOf{iceimmediﬂtel\;,

* Faculty, administrative stall and officers of
the university and other members may collect
their barcoded library cards from the
Meml‘)@rs]‘nip(_:uuut@r.

® The Circulation Counter timings are 0015
am. To 0200 pm. (Monday-Friday). On
Frida y the Counter remains closed 1200 noon
to02:30 p.m.

* Members should not borrow cleieclive/
cldmagecl books. While returning suchaboolk,
the member will be held resl)onsi])]e and
Charéedasper thelibrary rules.

) Re{erenc‘e, reservecl I}ooks. theses, CD/D\" DS.
loose issues and bound volumes of jouma|s.

TBCbooksarenot issued.

* The student should proclut:e valid ID card for
borrowing books, failing which the library

stalfcan refuse toissue books to him/her.

* A book may be reissued or period of loan
extended provided there is no previous
demand for the book. An issued book may be
reserved by submitting a “Reservation Form”
atthe Counter.

* The ID card is valid for the }‘)(’riocl mentioned
onthecard.Incase thestudentis diven

extension, he/she should produce the renewed
card orletterforborrowing books.

* All students should obtain a “No Dues
Certificate” before they appear in their tinal
exam, for refund of caution monet) or for other
purpose after paying any dues outstﬂnclina
adainstthem.

INTER-LIBRARY LOAN

Institutional Mem]:ue-rship of the D(f'.‘{’f{a‘pf'ﬂg
Library Network provides ready access for [LL
from Icaclins libraries of other institutions The
member may submit the ILL form at the
Circulation Counter or online at the dedicated

workstationin On]ineCata]ogueSectinn.

OVERDUE CHARGES

TheoverduechargesRs.1/-perday per book for
the first 13 days and Rs.2/- alter 19 days from
theduedateis applicable.

LOSS OF BOOKS

A penalty of Rs. 5000/ - on a book reported lost
in addition to the cost fo the book.
Alternatively, the borrowed book reported lost
maL]]Jereplaceclwitllits|atesteditionlp]1:510(¥)
administrative charge as admissible. lf the book
ol a multi-volume set is lost or damaged, the
concerned member is liable to replace the

wholeset.




